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IHOJOKEHUE O TAPU®UKAIIMOHHOM KOMHCCPII/I

1.00mme mostoxenus

1.1. Tapuduxanmonnas xomwuccust 1o IIpOBEACHUIO TapuduKaunn paboTHEKoB MAYJIO
«CropruBHas mikoma Nely (masee - Komucens) cosnmaéres, peopranmsyercs u JTMKBUAPYETCSI
TPUKA3OM MPEKTOpa YYpexAeHHs (manee mo Texkcry - Illkoma) ¥ cornacoBbiBaeTes ¢
COBETOM TPYJIOBOTO KOJIJIEKTHBA.

1.2. Komucenst ocymectsisier cBou TIOTHOMOYHS, yKa3aHHbIe B JaHHOM Ilosoxxenun, B wacrw,
HE TpoTMBOpEHAIIeH 3aKOHONaTeNbCTBY P® u yTBepikmaeMble IIPUKA30M I10 YUPEKIECHHIO.
Homnomounss Komuccnnm MOryT GbITh JOTONHEHBI # (M) M3MEHEHBI IyTEeM BHECEHMS
COOTBETCTBYIOIINX MOMPABOK, YTBEP)KICHHBIX IPHUKA30M JIMPEKTOPA YUPEKICHUSI.

1.3. Komucens yupesknenus Heromb3yer B cBoei pabote ne#cTByromye HOpMATHBHEIE akTh PD
¥ OpraHOB MCCTHOIO CaMOYNpABJICHWsS IO OIUIaTe TpyAa pPaGOTHHKOB MYHHULHATTATBHBIX
YUPEKICHUIA.

1.4, Komucenss popmupyercss Ha oamn y4eOHbIi rox, cocraB Komwuccuu YTBEpKIaETCS
NPHKA30M JTUPEKTOPA YUPEKICHHSI.

1.5. Yucno wienos KoMuccnu n0mkHo COCTaBJISITh HEUCTHOE KOJIMYECTBO YEIIOBEK, HO HE MEHEe
5 YeJIoBeK.

1.6. Komuceust momkHa 65ITh IIPC/CTaB/ICHA B CIIEAYIOIIEM COCTABE:

- Ilpecenaresns KoMuCCHE — PYKOBOIUTE TH YUPEKICHUS;

- 3aMECTHTENb MPeICenaTeNsi KOMUCCHHY - 3aMeCTHTE JAUPEKTOpa yupexaeHus mo YBP -
CexpeTapb KOMUCCHY — TIIaBHBIH 9KOHOMMUCT;

- UsleHBI KOMHUCCHY — TIABHBIH Oyxranrep, TJIaBHBIH CHEMUATHCT 110 IIepcoHalty.

2. OcHOBHBIC HATIPaBJICHHsT AesITebHOCTH KoMucen

2.1. IlepcoHanbHbIi cocTas MOpAN0K paboTel Komuccnu (0TBeTCTBEHHO 34
HCTIOCPEIICTBEHHOE COCTABIICHHE TAPU(PUKALMOHHOTO CITHCKA, opopmireHne, Bpems 3aceanmit
KOMHUCCHH | T.JI.) OTIPENEISIETCS PYKOBOIUTEIEM yapexzaeHus B npukasze "O co3mannn
TapuPUKAIMOHHON KOoMECCHHU",

2.2. Tlpencenarens Komuccuu ocymmectpsier ol1Iee pykoBoICTBO paboToit KOMUCCHH,
YTBEPKIACT CPOKU M BPEMs TIPOBEICHUS 3aCEIAHMIL.

2.3. Cexperaps Komuccuu OCYIICCTBIIACT OPraHU3alMOHHO-TEXHHYECKYIO paboTy, B KOTOPYIO
BKJIFOYCHBI:

- TOATOTOBKA M XPaHEHNE IOKYMEHTAIMH 3aCEaHMH KOMHCCHH

- OpraHM3alys IPOBEICHHS OYEPEITHOTO 3aCeIaHUS KOMUCCHH,

- BEIICHUE TIPOTOKOJIOB 3acelaHUsl, 0OhOPMIICHHE BBIHECEHHBIX PE3yJIbTAaTOB ¥ PEIICHHIA
KOMMUCCHH;

- IIOATOTOBKA MIPOEKTOB MPHUKA30B 110 TAPUDUKAIMH PabGOTHHKOB YUPEXKICHHUS,
3. OcHoBHbIe QpyHKIHM KoMucewnn

Komuccust OCYIIECCTBIISICT CIICAYIOIIME OCHOBHBIE Q)YHKLIHI/IZ



3.1. TapruKaIMOHHBIA CIMCOK COCTABIIACTCS XKETOHO 10 COCTOSHHIO Ha 1 CeHTsI0ps
TEKYIICTO ro/ia U MONUCHIBACTCS BCEMM WICHAMHU Tapu(DUKAITMOHHON KOMHUCCHH,

3.2. Tapuduxarms paGOTHUKOB YUpesKIEHHS TPOBOIUTCS 11O (bopmam TapupuKanmoOHHOTO
CITHCKA.

3.3. Jlns mposetenmst rapudprkanmn Komuccus: paccMaTprsaet CIIE/IYIOIINE TOKYMEHTEI:

- IIPOBEpKA BCEX TPYIOBBIX KHMIKEK Ha IIPEIMET YCTAHOBJIEHHS 11€1arOTHYECKOT0 CTAXA
NeNPabOTHAKOB IIKOJIBI U 3aTMCH KBATM(DUKALHOHHEIX KATEropHii paboTHHKOB,

- IIPOBEPKA HAIMYHAS TOKYMEHTOB 00 00pa30BaHUH, TOYHOE HAMMEHOBAHME 06PA30BATETHHOTO
YUpeKICHNS, BHIIABIIETO JOKYMEHT, ero Ne, CepHIO 1 ATy BbLIAYM;

3.4. Komwucens ocymmecTBisier mpoBepKy TapuduKamuy 1mo KaXI0My PaOOTHHKY CJIEIyIOIINX
CBEICHUN:

-KOJIMYECTBO YacOB HArpys3Kw;

-KOd(pUIHMEHT 32 KBATH(UKAIMOHHYIO KATETOPHIO;

-KOJTHYECTBO YUAIIUXCS ;

- Koo pUIMEHT 3a Harpasr;

3.4. Tlpn meobxomumocTn KOMUCCHS BHOCHT JOTIOHEHHUS M H3MCHEHHS B TapuYUKATHOHHYIO
JIOKYMEHTAIIHIO.

3.5. Pemenne Komwuccnu O(i)OpMJ'ISIeTCSI IIPOTOKOJIOM B JICHB 3aceHaHus ¥ IOAIMCHIBACTCS BCEMU
YJIICHAMHU.

3.6. Ha ocHoBaumy perrenust KoMucenn pykoBouTests YUPEXKICHUS YTBEPXKIAET
Tapu(hMKAIMOHHbIE CIIMCKH M COTNacoBbiBaeT ux ¢ YKC 1 MIT T Kemepogo.

3.7. Komucenst laeT otBeT Ha 1060 BOIMPOC paGOTHAKOB OTHOCHTEILHO pa3bsICHECHHIA
TapUPUKAMOHHOM TOKYMEHTAIIMH B TIOPSIKE, YCTAHOBICHHOM 3aKOHOATENBLCTBOM PD.,

3.8. OpopmitsieT pe3ybTaThl IPOBEICHHSI TapuPUKAITMOHHBIX TIPOIETYD B COOTBETCTBHH C
JEHCTBYIOIUM 3aKOHOAATEILCTBOM.

3.9. Kaxtoe 3acenanue mpoToKOIHPyeTes CeKpeTapem, kaxaoe pemenue Komuccnn
0(OPMIISIETCS IPOTOKOIIOM B JIEHb 3aCEaHUS, | TIOITHCHIBAETCS BCEM YICHAMH KOMHUCCHH,
HPUCYTCTBYIOIIMMH Ha 3aCCJAHUHU M IPUHSIBITMMH YYACTUE B TOJIOCOBAHNH.

3.10. Ynensr Komuccnu, KOTOpBIE HE COTIIACHDI ¢ TPUHATBIM PEIICHUEM, UMEIOT TIPaBO
IIACEMCHHO H3JI0XKUTh CBOE MHEHHE, KOTOPOE 3aHOCHUTCS B IIPOTOKOJT 3aC€IaHMS.

3.11. Ilporokois! 3aceanus u peruenus Komuccnn 0OPMIISIOTCS B OJIHOM K3EMILITSIpE.
3.12. Wroru paboter Komuccwu yTBepyx iatores IIPUKA30M JIMPEKTOPA YUPEIKICHUSI.

4.IIpaBa u o6s3annocTH Komuccnu:

4.1. Komuccus umeem npaso:

4.1.1. 3anpaumBsare ot paGoTHHKOB [1IKOITET HEOOXOIUMBIE 11715 paGOTHI CBEIEHMS.
4.1.2. Onpentensite opsinox pa6otsr Komuccu.
4.1.3. BHOCHTB TIpeIOKEeHHSI TI0 nopsiaky paborer Komuccun.
4.1.4. TpeGoBath OCTAHOBKH CBOMX IIPEUIOKEHHH HA FOIOCOBAHME.

4.2. Obasannocmu unenos Komuccuu:

4.2.1. Cobmonars pernament pabotsr Komuccnn.
4.2.2. BBINONHATE MOPYYCHUS, TAHHBIE npencenareneMm Komuccun.

4.2.3. TlpenBapuTensHO H3ydaTh IIPHHSTBIC IOKYMEHTBI M IIPEJCTABIATL MX HA 3aCe/[aHue
Komuccun,

4.2.4. ObecrnieunBaTh 06BEKTHBHOCTE TIPUHSTHUST PEIICHUIA.

4.3. Komuccnst u e wiensl HECYT TIEPCOHAIBHYIO OTBETCTBEHHOCTH 33 OOBEKTMBHYIO W
KauCCTBEHHYIO MTOJITOTOBKY YKCIIEPTHBIX 3aKITIOUCHHI,



4.4. Ynenpr Komuccnnm He HMMEIOT MpaBa PacmpocTpaHsaTh B oOoi (opme HHDOpMALHIO,
CTAaBIIYIO JOCTYITHOM MM Kak wicHaM KoMHCCHH 10 NpPUHSTHS OKOHYATEIHHOTO pEIIeHHs
Komuccumu.

4.5. B ciydae HEBO3MOXXHOCTH MPHCYTCTBOBATh Ha 3aceiaHuu wieH Komuccnn yBemomisier o0
9TOM TIpE/ICEeIaTeIsl HE MO3IHEE, YEM 3a JBa JHS JI0 ITPOBEICHMS 3aCEaHNMs.

4.6. Pemenne Kommccnm siBusieTcss AeHCTBUTENBHBIM, €CIH 3a HETO MPOTOJIOCOBANO Goliee
TIOJIOBUHBI CIIMCOYHOTO COCTABA.

4.7. B cimyyae paBeHCTBA TOJIOCOB IIPH TPHHSTHM pPELIEHWS, pPEIICHWE NPHHAMACTCS
npeacenarenem Komuccun.

4.8. 3Bacemanms Komumccnmm — oQOpMILSIIOTCS.  TIPOTOKOJAMH,  KOTOpBIE  MOIHCHIBAIOTCS
npezcenareseM u cekperapem Komuccum.,

4.9. Unensr KoMuccuu, KOTOPhIE HE COTIACHBI C IIPHHATHIM PEIIEHHEM, HMEIOT TIPABO

IMMCbMEHHO M3JI0XKHUTh CBO€ MHEHHE, KOTOPOE 3aHOCUTCS B IPOTOKOJ 3aCEIaHM.

5. 3akmounTeIbHbIE MOJI0KEHHS

5.1.B ciyuae Hecornmacus paGoTHHKA ¢ pesysnbraTamu paboTsl Komuccuu B Tewenne 3 pabowmx
JHEH C MOMEHTa O3HAKOMJICHHS €ro CO CBOXHBIM JIMCTOM, paGOTHWK BIIPaBE IOJIAThH
000CHOBaHHOE ITMCBMEHHOE 3asiBlieHHe, a KoMuccnst 06s13aHa IpUHATE €ro.

5.2. OcHOBaHUEM JUIS TIOJIAYH TAKOTO 3aSBICHUS MOXKET OBITH TOJBKO (GakT ((paKThl) HAPyIICHHUS
YCTAHOBJICHHBIX HacTOsuM [lojioxenneM HOpM, a TakKe TeXHUYECKHWEe OIIUOKH Tpu paboTe ¢
TEKCTaMH, TabIuIaMu, UPPOBBIMU JTaHHBIMU | T.II.

5.3. 3asBnenus paboraukos IIIkomer mo apyrum ocHoBanusM KoMuccuelt He TIPUHUMAIOTCS U HE
paccMaTpUBaIOTCSI.

5.4. Komuccust 06s13aHa OCYIECTBUTE MTPOBEPKY 0OOCHOBAHHOCTH 3asBICHHs paGoTHUKA I1IKOIBI
M JIaTh €My OTBET IO pe3yJibTaraM IIPOBEPKH B TeUeHHE 3 pabouux jHEH Mocsie TpUHSTHUS
3asIBIICHUSI.

5.5. B ciy4yae ycTaHOBIEGHHS B XOZle TIPOBEPKH (hakTa HApyIIEHHs HOPM HacTosmero I1omoxeHus,
Komuccenst mpuHUMAaeT MephI JUTst HCTIPABIICHHUS! IO IIEHHBIX OIIHOOK.,

5.6. Ilo wmcreyenmu 6 pabGoumx naHeil mocne 3acemanus Kommcenm pemenne Kommccnn 06
YTBEPXKICHUN CBOJIHOTO JINCTA BCTYIIAET B CHITY.



